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1. O6mue nonoKeHus

1.1.IlpaBuna oOMeHa J[A€JOBBIMH MOJZAPKAMH M 3HAKaMH JEJOBOIO
rocrenpuumcTBa B MBJIOY — netckmii caa npucmoTpa ¥ 0310poBieHus Ne 164
(1anee — Yupexaenue) (nmanee —I[IpaBuna) pa3paboTaHsl B COOTBETCTBUU C
nonoxenuaMu KoHcrutynuu Poccuiickol @enpepauun, PeaepanbHOro 3akoHa
or 25.12.2008 Ne 273-®3 O npoTHUBOAEHCTBHH KOPPYNLUH» H TNPUHATBIMH B
COOTBETCTBHH C HUMH MHBIMH 3aKOHOJATENbHEIMH H JIOKAJIbHBIMH aKTaMH.

1.2. [lpaBuna onpenenator eauHbie ANsl BceX PpabOTHHUKOB Y4peKACHUS
TpedOBaHHUs K JAPEHUIO U NPHHATUIO ACNOBBIX IOJaPKOB.

1.3. YupexxaeHue noaJepXuBaeT KOPINOPATHBHYIO KYyJNBTYpPY, B KOTOPOH
Je10Bble€ NOJAPKY, KOPHNOPATUBHOE TIOCTENPUHMCTBO U TPEACTABUTEIIBCKHUE
MEpPONPUATHS PacCMaTpUBAIOTCSl TOJIBKO KaK HHCTPYMEHT JUISi YCTAHOBIEHWsI
U I0J0EPXXKaHUA ACJNOBBIX OTHOLIEHMM MW Kak TMposiBJieHHe 0011enpUuHATOM
BETMBOCTH B XOJ€ ACATEIBHOCTH Y UPEIKICHHUS.

1.4. Yapexxnenue HCXOOMT K3 TOTO, 4YTO LONTOBPEMEHHBIE Ae/IOBbIE
OTHOLUCHHUS OCHOBBIBAIOTCSA HAa AOBEPUH U B3aUMHOM yBakeHUU. OTHOILIEHUS, NPH
KOTOPbIX HApYLIA€TCsl 3aKOH M IIPUHLMIBI JEJIOBOM STHUKH, BPEIAT penyTanuu
YupexaeHns W 4YeCTHOMY HUMEHH €ro pabOTHMKOB, M He MOryT o0OecrneduThb
YCTOWYMBOE JONTOBPEMEHHOE pa3BUTHE YupexaeHus. Takoro poa OTHOLIEHMS
He MOryT 6bITh NpueMIeMbl B IIPaKTHKe paboTel YUpemaeHusl.

1.5. denicteue IlpaBun  pacnpocrparsercs Ha Bcex pabOTHHKOB
Y4pexaenus, BHE 3aBHCHMOCTH OT YPOBHS 3aHUMaeMOH JODKHOCTH.

1.6. Hanueie [IpaBuita npecneayer clie Ayromue Helu:

- obecrnieyeHne eaUHOOOPA3HOTO NOHHMMAHHUS PO M MECTa JE/IOBDLIX
NoAapKoOB, JEJIOBOT0 TOCTENPHHMCTBA, MPEACTABUTENBCKUX MEPOTIPUITHIL B
JeN0BOH TIPaKTUKE YUpexKAeHHS,

- OCYINECTBJIEHHE  YMPABJIEHYECKOM W  XO3AHCTBEHHOW JesATeNbHOCTH
YupexaeHHsl HCKIIOYUTEIbHO Ha OCHOBE HAJUTeKAIMX HOPM W MpaBHIl JEIOBOTO
noBeAeHUs, Oa3UpyIOMMXCA Ha MNPUHIMNAX KauyecTBa NPEAOCTABIEHHS YCIVYT,
3allUTEl KOHKYPEHIIUH, HEJOMYIEHNs] KOHPIIUKTa UHTEPECOB;

- onpejJieNieHlie eUHBIX 1N Bcex pabOTHUKOB YuUpexieHws TpeboBaliuii
K JAPEHUK0 W MNPUHATHIO [ENOBBIX MOAAPKOB, K OpPraHM3ald U YYacTUIO
B TIPE/ICTABUTENIBCKUX MEPOIIPHATHSAX

- MUHUMH3¥1POBaHHE PHCKOB, CBA3AHHBIX ¢ BO3MOXHBIM 3NIOYIIOTpebIeHHEM
B 001aCTH MOJAPKOB, MPEACTABUTENILCKUX MeponpusTuil. Haubonee cephesHbivu
M3 TAKUX  PUCKOB  SIBISIIOTCA  ONACHOCTbH MNOAKYIIAa M B3ATOYHHUYECTBO,

HeCNpaBeVIMBOCTh [0 OTHOIIEHUIO K KOHTpareHTaMm, IPOTEKIHOHW3M BHYTpY
YuapexaeHus.

2. TpeboBanus, npeabsiBiseMble K JETOBBIM MOapKaM
M 3HaKaM JEJIOBOT0 TOCTENPUHMCTRA

2.1. PaGoTHuKH Y4pexxaeHHs MOTYT TOAYYaTh JEJIOBbIE MOJAPKH, 3HAKY



J1e0BOTO TOCTENPUUMCTBA TONBKO Ha OQUUHAIBHBIX MEPONPHATHAX, IIPH
VCIIOBHHM, 4YTO 3TO He IPOTUBOPEYHT TpeOOBaHUAM aAHTUKOPPYMIIHOIIHOIO
3aKOHOJATEIbCTBA U HAacTOAIMM [Ipasunam.

2.2 . 1lojpapky W ycuyru, TMpHHWMMaeMble WM  [PEAOCTaBISIEMbIC
YupeXIEHHEM, NMEepefaloTcas H NMPUHUMAKOTCA TONbLKO OT UMEHHU YUpexaeHus B
LIeJIOM, @ He KaK [I0JapOK MUJIM Iiepeiadya ero oT OTAeAbBHOro paboTHHKA.

2.3. JlenoBble NOJAPKH, KOTOPble pAOOTHUKH OT HMEHH Y UPeKJIEHHUS MOTryT
nepenasaTh JPYTHM JIMIAM WX NPHHUMATE OT APYrUX JMLL B CBA3U CO CBOEH
TPYLOBOH HOEATENBHOCTHIO, & TAKXKE MNpPEeACTAaBUTEJBbCKHE pPACXOJbl Ha JIENIOBOC
rOCTENPUUMCTBO JOJKHBI COOTBETCTBOBATE CJISAYIOILHM KPUTEPHAM:

- OBITH MPSMO CBSI3aHBI C YCTABHBIMH LEJIAMU ACATENAbHOCTH YUPeXIEINs,
a1ud0 ¢ maMATHBIMH JaTamy, [OOWwIesMH, OOCIIeHALMOHAIbHbIMU MPA3AHMKAMH,
HHBIMH COOBITHSMM;

-ObiTh pa3syMHO OOOCHOBAaHHBIMM, COpa3MepHBIMH M HE  SBJATLCH
npeaMeTaMu POCKOIIY;

- He TIPEACTAaBIATE COOOH CKpPLITOS BO3HArPaXKAEHWE 3a YCIyry, NeHCTBHE
W1 De31eHCTBUE, NMOMYCTHTENBCTBO UM TOKPOBUTENLCTBO, MPEAOCTaBICHUE TIPAB
MM TPUHATHE OMNpeAeNeHHBIX pellleH:H, NMOO MONBITKY OKa3aTh BIUSHHE Ha
noJ1yyaTtesid C MHOM He3aKOHHOM MU HEITUYHON LENBIO;

- H¢ Cco3JaBaTh JUis IIoJIydaTenst oOA3aTeNnbCcTBa, CBA3AaHHbIE ¢  €r0
CyKeOHBIM NOJIOKEHHE WM HCNOJIHEHUEM CHYXKeOGHBIX (A0KHOCTHBIX)
00A3aHHOCTEN;

- He CO3/aBaTk pENyTAUMOHHOrO PpHCcKa /Uil  IOENOBOTO  HMUIKA
Yupexnenus, paOOTHHKOB M HHBIX JIHIl B Cllyuyae packpeiTHsi WHPOpMauuu o
COBEPLICHHBIX NOJAPKAX ¥ NOHECEHHBIX NPENCTABUTENBCKUX pacXonax;

- HE MPOTUBOPEYHUTHL TIPUHLMNAM M TpeOOBAHUSAM AHTUKOPPYMIIMOHHOTO
3aKOHOAATENbCTBA Poccuiickoit @eepaln, [Tonoxenuto 00
AHTUKOPPYMUMOHHON IONUTHKK B YupexaeHuH, KoJeKkcy 3THKH U ClyxeOHoro
MnoBe/lcHUss PabOTHHKOB YupexaAeHWs MU OOLENpUHSTBIM HOPMAaM MOpaJidi U
HPaBCTBEHHOCTH.

2.4. lenoBble Mojapkd, B TOM YHCIIe B BMIE OKA3aHWA YCIYyr, 3HAKOB
0co0oro BHMMaHHs ¥ yYacTHsl B Pa3BlIeKaTENbHbIX H AHANOTHUHBIX MEPOTPHATHSIX
He JOMKHBL CTAaBUTh TPHHUMAKOWIYK) CTOPOHY B 3aBHCHUMOE TOJIOWKEHHE,
NPUBOJUTE K BO3HUKHOBEHUIO KaKMX-IHOO BCTPEHHBIX O0S3ATENBCTB CO CTOPOLUDL
MoJyyaTess WIK OKa3bIBaTh BAWAHUE Ha OOBEKTUBHOCTE €0 HENIOBbIX CYXIECHHM U
pelleHUM.

2.5. CTOUMOCTh, ¥ MEPUOOUYMHOCTH JApeHUs W TIONYYEHMs JENIOBhIX
MOJAapKOB H/MIN yYacTUA B MPEACTABUTENBCKUX MEPOTIPHATHSIX OJHOTO U TOTO XKC
TPETREIO JIMUA JOIDKHBI ONpeNensiThesd ASNOBOM HEOOXOAUMOCTBIO W ObIth
pa3yMHBIMHU.

2.6. B xauecTpe nomapxoB pabOTHUKM YUpemaeHus AOMKHBI CTPEMUTELCS
HCIONBL30BaTh B MAKCHUMAaJbHO JAOMNYCTHMOM KONWYECTBE CJIY4aeB CyBEHUpPHI,
NPeAMETHI U H3/eJIHsl, UMEIOLIMe CUMBOIIUKY YUpexaeHus.

2.7.1logapku ¥ ycnmyrH He JONIKHBI CTaBHUTHL IMOJ COMHEHHE WMUIDK WU




ACJIOBYIO peENyTAUHIO quemneﬂuﬂ HJIH €ro pa6omm<03.

3. IlpaBa u 00g3aBHOCTH PaOOTHUKOB YUpexAeHUs Npu o0MeHe AeIOBBLIMH
oJapKaMH ¥ 3HaKaM¥ AeJIOBOTO MOCTEIIPHHMCTBa

3.1. PaGOTHHKH, NPEACTaBNAA UHTEPEChl Y YPE)KASHNA VKU ACHCTBYS OT Cro
HMEHHU, AOJDKHBI COOMIIOAATh TIPaHHUIB! JOMYyCTHUMOIO MNOBEACHUs IIpH OOMeHe
71€710BbIMM NOJAPKAaMH M NPOSBIIEHNH 1E€0BOT0 FOCTENPUMMCTBRA.

3.2. PaboTHuKH Y4pexaeHus BIpaBe JapUTh TPETHUM JIMIIAM M MOJIYYaTb OT
HHUX JIeJIOBBIE MOAApPKH, OPraHHU30BHIBATH W YUYACTBOBATh B IPEACTABHTENBCKUX
e POTPUATHAX, €CNH 3TO 3aKOHHO, STUYHO U A€NaeTCA UCKIIIOUMTENLHO B 1€10BBIX
L1e1sX, ONpeieNneHHEIX HacToamuMy [paBunamu.

3.3.1Ipr mOOBIX COMHEHHSAX B NPaBOMEPHOCTH WM 3THYHOCTH CBOUX
JelicTBUA  paOOTHUKH YupexkieHusa o00s3aHBl IIOCTaBUTh B  HM3BECTHOCTD
PYEOBOAUTENS YUYPEXACHHUS U IPOKOHCYIBTHPOBATECS C HUM, TIPEX/IE YeM JapHTh
H1H Moiy4YaTh IIOJApPKH, YYacTBOBATH B TE€X WM HHBIX OPeICTaBUTENbCKUX
MEpPONPHATHSIX.

3.4.TIpn  noiyyeHMn AeNOBOrO MOJapKa WX  3HAKOB  JIGJIOBOIO
rocTenpHUMMcTBa pabOTHUKM YupexaeHuss o0si3aHbl NpPHHKAMATh MEPbLI 110
HEIONVIIEHUIO BO3MOXKHOCTH BO3HUKHOBEHHA KOH(IMKTA HHTEPECOB.

3.5. PaGoTHuKH VYupexxaeHHss He BIOpaBe WCMOIB30BaTh Cly)ebHoe
MO;IOKEHUE B IMUHBIX LENAX, BKIOYas HCMONb30BAHHE UMYIUECTBA Y UPewKaCHUs,
B TOM YHCIIE:

- JUIA TIONy4eHHs TNOINAPKOB, BO3HATPaXICHHUS M HMHBIX BBITOA JUSI cehst
JMYHO M IPYTUX JML B OOMEH Ha okasaHHe YupexJIeHUeM Kakux-ufo yciyr,
OCYWIECTBIEHUsT MO0 HEOCYIIECTBICHHUS OMNpenefeHHBIX OeHCTBUIl, neperayu
MHGOpPMAIK, COCTaBIAIOIICH  CIyXKeOHYI0, KOMMEpPYECKYI0 WIH HHYIO
OXpaHAEeMYIO 3aKOHOM TaiiHy;

- ISl TIONYYEHUS NMOJNAPKOB, BO3HAIPaXAECHUS M WHBIX BBITOX JUIS JIMYHO W
JApYTHX JIML B MNPOLECCE BEJCHHUA AeNl YUpexkIeHHus, B TOM YMCle, KaK 10, TaK U
nocie  NPOBEAEHHS MEPEeroBOpOB O  3aKIIOUEHHUH TpPaXkJAAHCKO-NTPaBOBBIX
JAOTOBOPOB M MHEBIX CIEJIOK.

3.6. PaboTHUuKaM VYupexaeHHs He PpeKOMEeHAyeTCs MNPUHHMAaTb WM
nepenaprBaTh NOJapKH MO0 YCIyTH B TIOOOM BHAE OT TPETHUX JIMI] B KauyecTBC
0/1aroAapHOCTH 33 COBEPIIEHHYIO YCYTY WM HaHHBIN COBET.

3.7. He nomnyckaercsi nepenaBaTh W NPHHUMATh MONAPKK OT YUpex/IeHus,
2ro pabOTHUKOB H NpPEACTABUTENEH B BHAE ASHEXKHBIX CPEACTB, KAaK HANUYHDIX,
TaK 1 Oe3HANIMYHBIX, HE3aBUCHMO OT BANIOTHI, a Takke B hopMe aKIuii, OMIHOHOB
WM MHBIX JIMKBUIHBIX UEHHBIX Gymar.

3.8. PabotHuku VYvupexaeHUus AODKHbI OTKAa3bIBATECS OT TMPeIOKEHHH,
N0JIy4eHHs MOAAPKOB, OMNAThl MX PAacXoJoB M T.I., KOTJA NOAOOHEBIE HeHCTBHS
MOTYT NOBAMATH WM CO3JaTh BUEYATICHHE O BIMSHWUH HA HCXOJ CHCIKH,
pe3yJIbTaT MPOBEJCHUS TOPrOB, Ha MPHHUMAaeMble YUpesxJeHHEM PELieH s U T. 1.

3.9. PaboTHuku VYdpexAeHUS He MNpUHeMIOT Koppynuuu. [logapku He
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J101KHBl OBITh WCIONB30BaHbl As Ja4K/IONYYEHMs B3STOK MM KOPPYIILHH B
1100bIX €€ NPOABISHUSX.,

3.10. PaGoTHUK YupexkAeHUs He BOpase NpeanaraTs TPETBUM JIMLAM HNU
MPHHUMATh OT TAKOBBIX IOAAPKOB, BBILIATHI, KOMIIEHCALHHU H T.[I. CTOMMOCTbIO
ceeitie 3000 (Tpex TeIca4) pyOnell UM HE COBMECTUMBIE C 3aKOHHOM MPAaKTUKOH
J1e710BLIX oTHomeHnH, Ecnu paGoTHHUKY YUpeXOeHHS NpemlaratoTcs NoJo0HbIe
NOJapKA WJIM [JeHBI'M, OH 0083aH HemeaNeHHo 00 3TOM pPYKOBOAMTE/IO
YupeKaeHus.

3.11, PaboTHHK YupexaeHus KOTOPOMY IPH BBIMOJIHEHHH MIOJKHOCTHBLIX
o0s3aHHOCTEH TIpe/IaraloTcs NOAapKH WM MHOE BO3HATPAKIACHHWE KaK B NPAMOM,
TaKk W B KOCBEHHOM BH/[E, KOTOpbie CMOCOOHBLI NOBIMATE HA TOATOTaBIMBaeMble
HMAM  TIpUHMMaeMble UM pelIeHMs MM OKa3aTh  BIWSHHE HA  Cro
aeficTeue/0e3aeiicTBUE, DOJKEH:

- OTKa3aThCs OT HUX ¥ HEMEIJIEHHO YBEJOMHTEL PYKOBOAUTENSA Y UPEHKAEHHS]
0 (hakTe NpeaI0XKEeHUA T0JapKa (BOSHATPKICHHNA );

-0 BO3MOXHOCTHA HUCKIIOYWTEH HajbHEHIIME KOHTAKTBl ¢  JIMLIOM,
IpeIOKUBIIMM NOJAPOK WM BO3HArpakICHME, €CJiM TONBEKO 3TO HE CB3aHO CO
cayxeOHOH HEOOXOAUMOCTHIO;

- crydae, ecld [MOJapOK WM BO3HATPAXAEHHE HE [IPEACTAB/ISICTCS
BO3MOKHGIM OTKJIOHHTL MIIM BO3BPaTUTh, MEpedaTh e€ro ¢ COOTBETCTBYIONIeH
cyeOHOW 3amUCKOH AN MNPUHATHS COOTBETCTBYIOUIMX MEDP DYKOBOJUTEIIO
Yupex/eHus U NPOAONKUTE padoTy B YCTAHOBIIEHHOM B YHUDPEKIEHUH NOPsLIKEe
HaJ BOIIPOCOM, ¢ KOTOPBIM OBLI CBA3aH [MOJAPOK WIN BO3ZHATPaykIEHUE,

3.12. B ciay4yae BO3HHUKHOBEHUs KOH(INKTA WHTEPECOB HJIM BO3MOXKIOCTH
BO3HAKHOBEHMSI KOH(IUKTA WHTEPECOB NpHU fONYYSHUM JJIOBOr0 TojapKa Wilu
3HAKOB ASJOBOIO FOCTENPUMMCTBA pabOTHHK YupexaeHus 00s3aH B NMUCBMEHHOM
dopme yBeAOMUTL OO0 3TOM OOHO M3 AOJIKHOCTHBIX JIUI, OTBETCTBEHHLIX 34
NPOTUBOAEUCTBUE KOPPYIIIMH, B COOTBETCTBUU C [POLEAYPOH pacKpbITus
KOH(JIMKTA UHTEPECOB, yTBepKAeHHOH [lonoxenueM O KOH(IIMKTE HMHTEpECOB,
NPUHATHIM B YUPeXKICHUU.

3.13. PaboTHukaM YupexaeHUs 3anpellaeTcs:

- CAMOCTOSATJIBHO MPUHUMATh MPEIIOKEHUST OT OpraHU3aLUil Uil TpeThux
JUIL O BPYYEHHHM [JEJOBBIX [OJAapKOB M 00 OKa3aHUM 3HAKOB JEJIOBOrO
rOCTETIPUHMCTRA;

- pUHMUMaTh 0e3 COTJIacoBaHMSA C IUPEKTOPOM YUPEKIEHUS JJIOBbIE
MOJapKH W 3HAKU JIEIOBOTO TOCTENPUHMMCTBA B XOZE IMPOBEAEHMs JEJIOBBIX
IIeperoBOPOB, NPH 3aKIIOYEHHH JIOTOBOPOB, a TAKXKE B MHBIX Cllydasx, KOrua
10100HbIe NeHCTBHUS MOTYT IOBIIMSITE WM CO3JATh BreHAT/IeHHE 00 UX BIHUSIHHUMU
Ha IPUHUMAEeMBIC PCIUCHHA,

- IPUHUMATH JIEOBbIE TOJAPKA U 3HAKU AEJIOBOr0 FOCTEIPHUMCTBA B XOI€
NpOBEJCHUS TOProB M BO BpeMs IIPAMEIX [EpPeroBOPOB IPH  3aK/IIOYCHHUU
J0TOBOPOB (KOHTPAKTOB);

- IPOCUTE, TPeOOBAThL, BBIHYXKAATh OpPraHUu3allii WIY TPeThUX JIUL JapHUTh
1M MO0 MX POACTBEHHHWKAM JeJIOBBIe MOJAPKU W/UIU OKa3blBaTbh B UX TIQJE3Y



<244 1270BOTO TOCTEIIPUMMCTBA;

- NPHHUMATD TIOAAPKH B BUJE HAIMYHBIX, OS3HATMYHBIX AEHEXKHBIX CPEACTB,
sy OvMar, AparoleHHBIX METAJJIOB.

3.14. YupexxieHHe  MOXKeT IPHHATE peulleHHe o0  yd4acTUH B

17 OTBOPHUTENBHBIX MEPONPHATHAX, HaNpaBJIeHHBIX Ha CO3JaHHe H YNPOYeHHE
wiuaxa Yupexnaennus. IIpustoM 1maH ¥ OIODKET Y4YacTHs B JaHHbIX
WSPONPHATHSIX YTBEPXAAETCS PYKOBOJUTENEM Y YPEKACHUs.

3.15.B cay4ae OCYIIECTBJIEHHS CIIOHCOPCKHX, OJIarOTBOPUTENBHBIX
aporpaMM  YupekaeHue JODKHO [peABapHUTENbHO  YAOCTOBEPUTHCH, 4YTO
npeiocTaBnAeMas  YupexxaeHHeM IoMouie He OyAeT HCMONb3oBaHa B
“OPPYMUUOHHBIX LIEJIAX HIIH HHBIM HE3aKOHHBIM IIYTEM.

3.16. I[lpy B3auMOAEHCTBUM ¢ JMUAMH, 33aHHMAIOWIMMH JOJKHOCTH
MYHHIUTIATBHOH CnyxKObl, ClenyeT PYKOBOACTBOBATHCS HOpMaMm¥,
peryJIHPYIOIIMMHM  OTHYECKHE HOPMBI M MpaBUla CIy)XeOHOTO MoBeaeHus
MYHULUIAIBHBIX CHYKAIIUX.

3.17. Heucnonnenne Hacrosaumux [IpaBun MOXET cTaTh OCHOBaHHEM
1714 NpUMeHeHHs K pal0oTHHKY Mep IUCIMIVIMHAPHOTO, aJAMHHUCTPAaTUBHOTO,
VIOJIOBHOIO U TpaXJaHCKO-IIPaBOBOIO  XapakTepa B  COOTBETCTBHH ¢
J1eCTBYIOIIUM 3aKOHONATENLCTBOM.

4. ObnacTh IPUMEHEHUS

4.1. Hacrosmue IlpaBuna noianexar NOpHUMEHEHHIO BHE 3aBHCHMOCTH OT
TOro, Kakum o00pa3oM TNepeAaroTcs JAeNOoBble MNOJAapKH M 3HAaKW [EJIOBOIo
rOCTeNPUHUMCTBA: HAIPSIMYIO MIIY Yepe3 MOCPEAHHKOB.

4.2. Hacrosiume [IpaBuna saBasioTca o0s3aTebHBIMH A/ BCeX pabOTHUKOB
YupexxaeHHs B nepuoA paboTsl B YUpexICHIH.
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